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Company Narcotic Drugs-Free Workplace Policy
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The Company is committed to fostering a safe and narcotic drugs-free work environment to
promote the health and well-being of its employees and their families. Aligned with government
policies emphasizing narcotic drugs prevention and rehabilitation in the workplace, this policy
establishes guidelines for all employees to prevent and address narcotic drugs-related issues within

the organization.
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Narcotic Drugs means any form of chemicals or substances which, upon being
consumed whether by taking orally, inhaling, smoking, injecting or by whatever means causes
physiological or mental effect in a significant manner such as need of continual increase of dosage,
having withdrawal symptoms when deprived of the narcotic drugs, strong physical and mental need
of dosage and the health in general being deteriorated. Substances legally classified as narcotic drugs
include those used as substitutes or imitations of narcotic drugs, as well as precursor chemicals used

in narcotic drugs manufacturing.
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Strict Prohibition of Narcotic Drugs Use: All employees are strictly prohibited from
possessing, selling, using, or being involved in any form of narcotic drugs. Violation of this policy

constitutes a serious offense subject to disciplinary action in accordance with company regulations.
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Promoting a Narcotic Drugs-Free Culture: All supervisors are responsible for setting a
positive example by adhering to this policy and providing guidance and support to employees. They
shall promote awareness of the detrimental effects of narcotic drugs abuse and offer assistance to
employees experiencing narcotic drugs-related challenges, encouraging them to seek appropriate

treatment and rehabilitation.
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Collective Responsibility: All employees contribute to a narcotic drugs-free workplace by
maintaining vigilance and reporting any suspected narcotic drugs-related activities to supervisors,

Human Resources, or designated personnel.
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Fair and Impartial Enforcement: Narcotic drugs testing will be conducted equitably and with
respect for employee rights and privacy. Employees are expected to cooperate with narcotic drugs
testing procedures as outlined in company policies. Narcotic drugs use will result in disciplinary

action, with opportunities for rehabilitation provided.
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External Collaboration: The Company will collaborate with government agencies, private
organizations, and relevant stakeholders to prevent and address narcotic drugs-related issues and

contribute to a safer society.

mmmsﬂﬁﬁ'ﬁ / Implementation Measures
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Education and Awareness: The Company will implement regular educational programs to
raise awareness about the harmful consequences of narcotic drugs abuse, its impact on health and

work performance, and employee rights and responsibilities.
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Monitoring and Reporting: All employees are encouraged to report any suspicious narcotic

drugs-related behaviour.
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Narcotic Drugs Testing: Narcotic drugs testing will be conducted as necessary, while

respecting the rights and privacy of employees.
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Treatment and Rehabilitation: Support services will be available to assist employees

affected by narcotic drugs abuse in their return to work.
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Disciplinary Action: Disciplinary measures will be enforced for policy violations,

commensurate with the severity of the offense.
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